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KOJAEKC
STHKH U CJIYKEFHOTO MIOBEJAEHUSI PABOTHHKOB

MyHHIHNIATBHOIO Ka3eHHOIO0 yupexaeHus: «biopo puTyanbHbBIX
yeayr»

Cratpg 1. O0Lme nooXeHus

Konekc 3tuku u ciyxe6Horo nosenenus pabotankoB MKV «Bropo pUTyalbHBIX
ycayr» (manee - Komekc) pa3paboTaH B COOTBETCTBHHM C IIOJIOKEHHSIMH
Konctutynuu Poccuiickoit ®eneparnuu, TpymoBoro xomexca Poccuiickoi
@enepauyu, PenepanbHoro 3akona ot 25 aekabps 2008 roma Ne 273-®3 "O
IPOTUBOAEHCTBMM KOPPYNUHMHU", HUHBIX HOPMATHBHEIX IIPAaBOBBEIX aKTOB
Poccuiickoii ®eneparuu, 3akona Hikeropoackoii obnacta ot 27 anpens 2007
roga N 305-O3 «O mpotuBozeiictBuu xoppynuuu B Kamyxckoi obnactu», a
TaK)X€ OCHOBaH Ha OOLIENPU3HAHHBIX HPABCTBEHHBIX MPHMHIMUIIAX W HOpMax
poccuiickoro obmecTBa U rocy1apcTaa.

Crates 2. Coepa neiicteus Kogexca

1. Komexkc mpencraBuser coGoit  cBox  OOWMX  NPHHIMIOB
Npo(eCCHOHATPHOX JTHKH M OCHOBHBIX IIPaBHJI CIyXeGHOro IIOBEIEHHS,
KOTOPBIMH JOJDKHBEI PYyKOBOACTBOBaThes paboTHHkH MKY «Bropo puTyaibHBIX
yCIIyr» HE3aBUCHMO OT 3aMelllaeMOil HMH JOJDKHOCTH.

2. Kaxnplii pabOTHHK HOJDKEH NPUHUMATh BCE HEOOXOIMMEIE MEPHI IS
cobmonenus monokeHud Komekca, a KaIbli rpaxgaHuH Poccuiickoi
@enepanuy BpaBe 0XuAaTh oT paboTHHKa MKY «BIOpO pPUTYalbHBIX YCIyI»
IIOBEJIEHHUsI B COOTBETCTBUU C MosioxxeHUussMU Koekca.

3. 3nanue U cobmoneHue paboTHuKamu mosoxenui Komekca sBisercs
OJTHUM M3 KPUTEPHEB OLIEHKU KavyecTBa UX MPO(EeCCHOHATBHON NEeATENbHOCTH U
TPYAOBOM IUCLUILINHEI.

4. I'paxnanvH, npuHUMaeMblii Ha paboTy B MKY «Bropo pUTyalbHBIX



yCiyr», DOJDKEH OBITH 03HAKOMJIEH ¢ HacTosmuM KogekcoM.

Cratbs 3. OCHOBHBIE 00S3aHHOCTH, NIPUHIMIIBI M IpaBHUiIa CIyXeOHOIo
noBeJeHus pabOTHUKOB

1. B cootBerctBUH co cratbeit 21 TpymoBoro kozekca Poccuiickoin
Denepaiuu pabOTHUK 00s13aH:

- 106POCOBECTHO MCIOJHATH CBOM TPYZOBBIE 00SI3aHHOCTH, BO3JIOXKECHHBIE
Ha HEro TPYAOBBIM JOIOBOPOM;

- cobIIOIaTh MpaBUIa BHYTPEHHETO TPYJOBOI'0 PaCIoOpsIKa;
- coOMIoaaTh TPYAOBYIO TUCLHUILIMHY
- BBIIIOJIHATD YCTAaHOBJIEHHBIE HOPMBI TPY 14,

- cobmonars TpeOoBaHus 10 OXpaHe TpyAa U obecredeH o 6e30MacHOCTH
TpyZa;

- OGepeXHO OTHOCHTBHCA K MMYINECTBY paboromarens (B TOM 4YHCIe K
MMYIIECTBY TPEThHX JIAL, HaXo[sIeMycs y paboTozarens, ecinu paboronareinb
HeceT OTBETCTBEHHOCTh 3a COXPAaHHOCTh JTOT0 MMYIIECTBA) M APYIHX
pabOTHHUKOB;

- He3aMeIJIMTEILHO COOOIMTh paboTomarento MO0 HENOCPEICTBEHHOMY
PYKOBOAMTENIO O BOSHUKHOBEHUH CUTYallMH, NIPEACTABJISIOIEN yIrpo3y XH3HU U
37I0POBBIO JIIOZIEH, COXPAHHOCTH HMyIIecTBa paboromarens (B TOM dYHCIe
MMyIIeCTBa TPETHHX JIML, HaxoAsuierocs y paboronarens, ecinu paboTomarens
HeceT OTBETCTBEHHOCTh 32 COXPaHHOCTh 3TOT0 UMYIIECTBA).

2. OCHOBHBIE NPUHIHUIEI CIIyKEeOHOTO MOBEAEHHUS PAaOOTHHUKOB SABISAIOTCSA
OCHOBOM TIOBEJAEHUS TpaXJaH B CBA3M C HAxXOXICHHEM HX B TPYIOBBIX
otHomeHuAX ¢ MKY «bropo puTyanbHBIX yCIIyT».

Pa6OTHI/IKI/I, CO3HaBasi OTBETCTBCHHOCTD IICPECA Ir'paXxjaHaMHu, 06HICCTBOM u
rocyaapCTtBoOM, IIpU3BaHbIL:

- HMCXOIWTh M3 TOr0, YTO MpH3HAHWE, COONIIOACHHWE U 3allMTa IIpaB H
cB00OO/ 4eloBeKa W rpaXJaHWHA OIpENessIOT OCHOBHOM CMBICI M COIEp)KaHUe
nestensHocTH MKY «Bropo puTyansHBIX yCIyT»;

- cobmomnate Koncturymuio Poccuiickoit ®enepauuu, 3aKOHOAATENLCTBO
Poccuiickoit ®@enepanvu u Kamyxckoi obnactu, He IOIMyCKaTh HapyIIEHHS
3aKOHOB M MHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB,;

- obecnieynBath 3¢ pextuBHYyI0 padoTy MKV «bropo puTyallbHBIX YCIIyT»;

- OCYLIECTBIIAITh CBOIO AEATENBHOCTh B Ipeleiax IpeaMeTa W LejeH
neatenbHocTH MKY «Bbropo pUTyalbHBIX YCIIyT»;



- TpH WCIOJHEHWH JOJDKHOCTHBIX OOS3aHHOCTEM HE OKa3bIBaTh
IPEaNOYTeHHs] KaKUM-JIHO0 Mpo(ecCHOHATBHBIM MM COLMAIBHBIM IPYIaM H
OpraHM3aiusaM, OBITh HE3aBUCUMBIMH OT BIHMSHHUS OTHAENBHBIX TI'paXJaH,
po(heCCHOHAIBHBIX WM COIIMANIBHBIX I'PYTII U OpraHU3allyi;

- HCKIIOYaTh [IEHCTBHUS, CBS3aHHBIE C BIIMSHHEM KaKUX-THOO JIMYHBIX,
UMYIIECTBEHHBIX ((GHHAHCOBBIX) M HMHBIX MHTEPECOB, IPENATCTBYIOIIUX
J00POCOBECTHOMY HCIIOJHEHHIO UMH TOJDKHOCTHBIX 0053aHHOCTEH;

- cobmoIaTh OECIIPUCTPACTHOCTD, HCKITFOYAIOITYI0 BO3MOXHOCTD BIMSAHUS
Ha HUX JeATelbHOCTh pELIEHHH IOJUTHYECKAX NapTHH M OOIEeCTBEHHBIX
00BEINHEHHUI;

- cobmogaTh HOPMBI NPOQECCHOHANBHON 3THKM M IIpaBHia JEIOBOrO
MOBEICHUS;

- IOpOSBIATH KOPPEKTHOCTh W BHHMATEIBHOCTh B OOpallleHHH C
rpaxJaHaMy U JOJDKHOCTHBIMH JIUI[aMU;

- IIPOSABJIATh TEPIIUMOCTD H YBAXXCHHUE K oOBIYasIM H TpaguusiM HapodoOB
Poccun u APYTHX roCcyaapCTB, YYHUTBIBATb KYJIbTYPHBIE U HWHBIC 0COOEHHOCTH
Pa3JIMYHBIX 3THHUYECCKUX, COINHUAJIBHBIX TI'PYIIl H KOH(peCCI/If;I, CIIOCOOCTBOBATH
MEKHAIIUOHAJIIPHOMY H MC)KI(OH(I)CCCI/IOHaJII:HOMy COrJIaCHIO;

- BO3JIEPXKUBATHCS OT IIOBEIEHUS, KOTOPOE MOTJIO ObI BBI3BaTh COMHEHHE B
OOOPOCOBECTHOM HCIOJHEHHH PabOTHUKOM OJDKHOCTHBIX OOSI3aHHOCTEH, a
TaKkke u30eraTb KOHGIMKTHBIX CHTYallWif, CIOCOOHBIX HaHECTH YIepd ero
penytauuu nin aBroputeTy MKY «Bropo pUTyasbHBIX yCIIyI»;

- He HCIIOJIH30BaTh JOJDKHOCTHOE ITOJIOXKEHHE AJI OKa3aHHUs BIIMSIHHS Ha
IesTeNIbHOCTh TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTI'O CaMOYIIpaBJIEHHUS,
OpraHM3aIfi, TOJDKHOCTHBIX JIMI] M TpakJaH IpH pPEIIeHUH BOIPOCOB JTHYHOIO
XapakTepa;

- BO3/I€p)XKMBAThCS OT IIYOJIMYHBIX BBICKA3bIBaHHM, Cy)XIECHUN U OLIEHOK B
oTHomeHuu gestenbHOCTH MKY  «boopo puTyalbHBIX  yCIyr», €ro
PYKOBOIHUTEJIS, €CJIA 3TO HE BXOJHUT B JOJDKHOCTHBIE 0053aHHOCTH pabOTHHKA,

- cobmomate ycrtaHoBieHHble B MKY «Biopo puTyalbHBIX YCIIyI»
npaBuiia 06paboOTKHU U MPeIOCTaBIeHUs CITy>KeOHO# nHpopMaIuy.

3. B mensx npoTuBOIEHCTBUS KOPPYIIHH pabOTHUK 00s3aH:

- MpOSABJIATH IPHA HCIOJHEHHH MJOJDKHOCTHBIX 00sS3aHHOCTEN
IO0OpOCOBECTHOCTb, OOBEKTHBHOCTh, YECTHOCTb, OECIPUCTPAacCTHOCTb, HE
JOMyCKaTh KOPPYNIIMOHHO-OMIACHOTO TOBENEHUs (IIOBENEHHS, KOTOPOE MOXET
BOCIIPUHHAMATHCS OKPY)XKAIOIIMMU Kak oOellaHue WM MpeIoKEHHe Oadu
B3ATKH, KaK COIJIaCHe IIPUHATH B3ATKY HJIM KaK Ipockba o Jade B3ATKH MO0 Kak
BO3MOXKHOCTh COBEPIIUTH HHOE KOPPYIIIHOHHOE ITpaBOHapyIIEHHUE);



- IPOTMBOJENCTBOBATh KOPPYIIIMOHHBIM IPOSABIECHUAM U IPEIIIPUHAMATD
Mephl 10 MPoGUIAKTHKEe KOPPYIIHUH B IOPSIKE, YCTAHOBICHHOM JEHCTBYIOIIUM
3aKOHOJATEIbLCTBOM;

- YBEIOMIISTh paboTonaTens, OpraHbl IPOKYpaTypBHl,
IIPAaBOOXpaHHUTENbHEIE OpraHel 060 BCeX Clydasx oOpalieHus K pabOTHHKY
KaKuX-TH00 JHI B ILEIIX CKIOHEHHS K COBEPIICHUIO KOPPYIIMOHHBIX
IIpaBOHAPYLUCHUM; '

- He JOIyCKaTh IIONyYeHWS B CBS3M C HCIOJHEHHEM [OJDKHOCTHBIX
00s3aHHOCTEN BO3HArpaXaeHus (HEOCHOBATEIbHOTO OOOralleHHs) B NEHEKHOU
6o HaTypalpHOM ¢GopMe OT GHU3HYECKHX W IOPHAMYECKHX JHI (MOJapKH,
IEeHbIH, LEeHHOCTH, CCYAbl, YCIYyTd MaTepHalbHOI0 XapakTepa, OIllaTa
pasBlIeYeHH i, OT/IBIXa, TPAHCIIOPTHBIX PACXOOB M T.1.) IJIst cebsl ¥ s TPEThHX
JIAI;

- OpUHMMATh Mephl II0 HEJONMYLIEHHIO BO3MOXXHOCTH BO3HUKHOBEHHS
KOH(IMKTa MHTEPECOB M YDEryJIHPOBAaHHIO BO3HHMKIIMX CTy4aeB KOHQIMKTa
MHTEpPECOB, He JOIyCKaTh NpPH HCIOJIHEHWH JOIDKHOCTHBIX O0O0S3aHHOCTEH
JMYHYIO 3aMHTEPECOBAaHHOCTb, KOTOpas IPUBOIAMT MM MOXET IPUBECTH K
KOH(JIMKTY MHTEPECOB, YBEAOMIIATh CBOEI0 HEMOCPEICTBEHHOIO PyKOBOIUTEIL]
O BO3HMKIIIEM KOH(IMKTE HHTEPECOB MM O BO3MOXHOCTH €r0 BOZHHKHOBEHHUS,
KaK TOJBKO eMy CTaHeT 00 3TOM H3BECTHO.

4. PabotHuk 00fA3aH NOpPUHUMATh COOTBETCTBYIOIIME MEpbl IO
obecreyeHNIo 0E30IacHOCTH M KOHGHUAEHIHMATHHOCTH HHGMoOpManuu, 3a
HECaHKLIIHOHMPOBAaHHOE pasrjalleHHe KOTOPOM OH HECEeT OTBETCTBEHHOCTb
naKu(4) KOTopasl CTajla H3BECTHA My B CBSI3H C MCIIOJHEHHEM MM IOJDKHOCTHBIX
obsi3aHHOCTEH.

5. PaboTHMK, HaaeJ€HHbI OpraHUu3allMOHHO-PACIOPATUTEIbHBIMU
MOJHOMOYHSAMH I10 OTHOIIEHHIO K APYTrMM pabOTHHKaM, JOJDKEH CTPEMHUTHCS
ObITh [ HHMX oOpasmoM mpodeccHoHanu3Ma, Oe3ylmpedYHo# pemyTanuw,
crnoco6cTBOBaTh (OPMHUPOBAaHWIO B OpraHU3allud JMOO €€ IoApa3ieleHUH
61aronpuATHOrO s 3P @eKTuBHONH paboThl MOPAIBLHO-TICHXOJIOTHYECKOTO
KiIuMaTa. BHeApATh B MPaKTUKy CTaHAApPThl M NPOIEAYphl, HallpaBIE€HHbIE Ha
obecreyeHre  J0OpOCOBECTHOM  paboThl  opraHuzaunud, obecle4MBaTh
HEJIONYIIEeHHEe COCTaBJIeHHs HEO(MUIMAIBLHOM OTYETHOCTH H HCIIOJb30BaHHUS
OAAEIbHBIX JOKYMEHTOB.

6. Pa6otauk MKY «bropo puTyanbHBIX yCIyI» HE HMEET IIpaBa:

- 3710yNOTPE6IATh JODKHOCTHBIMU HOJHOMOYHSMH, CKIOHATH KOr0-IM00
K IIPAaBOHAPYIIEHUSM, UMEIOIIUM KOPPYIIMOHHYIO HAllPpaBIEHHOCTB,

- BO BpE€MsA HCIOJIHEHHS HM OJOJDKHOCTHBIX 00s13aHHOCTEH BeCTH ceos
BBI3BIBAIOIE IO OTHOMICHHUIO K OKPYX>KaIOIIUM, IIPOSBJIATH HEraTUBHBIC SMOLHUH,
HMCII0JIb30BaTh CJIOBA U BBIPAXKXCHUA, HE JOIYCKa€MbI€ NEJIOBBIM 3THKETOM.



7. PaboTHHMK, HaJelleHHBIH OpraHU3allMOHHO-PACIOPAAUTEIbHBIMH
MIOJTHOMOYHSIMH 10 OTHOIIEHHIO K JPYyTUM pabOTHHKAM, IPH3BaH:

- OPUHHMATh MEPHI M0 MPETyNpPEeXICHHUIO KOPPYNLIUH, a8 TaKKEe MEPhI K
TOMY, 4YTOOBI TOMYMHEHHbIE €My pabOTHHMKH HE IOIyCKal KOPPYMIHOHHO-
OIIaCHOTO IOBEJICHHUS;

- CBOMM JIMYHBIM IIOBEJEHHWEM I[0JaBaTb IpUMEpP YECTHOCTH,
OecrpuUCTPacCTHOCTH U CIIPaBEIIMBOCTH,

- He JONyCKaTh CIly4yaeB NPUHYXAEHUS DaOOTHUKOB K Yy4YacTUIO B
IeSTeNTbHOCTH IOJMTHYECKAX IapTHH, OOINECTBEHHBIX OOBEIMHEHHA H
PETMTHO3HBIX OpraHU3alUM;

- NPHHAMATh Mepbl 10 IPENOTBPALIEHHIO WM YperyJIupOBaHHIO
KOH(JIMKTa MHTEPECOB B CITydae, €CIIH eMy CTalO M3BECTHO O BOSHUKHOBEHMH Y
pabOTHHKA JIMYHOM 3aWHTEPECOBAHHOCTH, KOTOpas IPUBOAUT HIA MOXET
IIPUBECTH K KOHGIUKTY HHTEPECOB.

Cratesa 4. OTBEeTCTBEHHOCTD 3a HapymeHue Konekca

1. Pa6otauk MKY «Bropo puTyalbHBIX yCIyr» o0s3aH BeCTH Cebs B
COOTBETCTBHH ¢ HactosmmuMm KoaekcoM, 3HAaKOMHUTECS C HU3MEHEHHUSIMH,
BHOCHMBIMM B HEr0, U IIPUHMUMATh HEOOXOOMMBIE MEPHI ISl BBHINOJIHEHHUS €rO0
TpeOOBaHMIA.

2.3HaHue U coomomeHue mnonoxeHud Kopekca sBiseTcss OIAHHM U3
KPUTEPHEB OLIEHKH Ka4eCTBa UX MPOPECCHOHATILHON AEATENbHOCTH U MOBEICHUA
BO BpEMs UCIIOJHEHHUS JOJDKHOCTHBIX 005S3aHHOCTEM.

3. AHaIM3 ¥ OIIEHKa COOJIONEHHUs IOJOKEHUHM, IIPEeITyCMOTPEHHBIX
HactosmmuM  KojexkcoMm, SBISIOTCS  0OOs3aTeNbHBIMM  NIPH  NPOBEACHUU
aTTeCTallid, Ha3HAYEHMH Ha BBIIMECTOANIYIO IOJDKHOCTh, DPacCMOTPEHHUH
BOIIPOCOB MOOIIPEHNS ¥ HarpaXIEHHs, a TAKKE HAIOXKEHUH NUCIHUIIIMHAPHOIO
B3BICKAHUSI.



